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6:30 p.m Doors open 

 
- Greet your guests at the door and guide them to their tables (or display a basic seating chart). 

- Sell additional tickets at the door (as required). 

- Encourage guests to purchase raffle tickets and/or mini game tickets when they arrive. 

- Periodically welcome guests and update them that the quiz will begin at 7:00 p.m. 

7:00 p.m Quiz night introduction 

 
- Welcome your guests. 

- Give a brief outline of your cause and how the money raised during your quiz night will directly benefit this cause. 

- Introduce key individuals who will be assisting you in the smooth running of your quiz night  

(eg markers, raffle ticket sellers and food & beverage providers). 

- Thank any sponsors who have contributed prizes, silent auction items or any other services.  

- Give a brief outline of the format for the quiz night: 

1. The Quiz will consist of 60 questions: 6 rounds with 10 questions in each round. 

2. There will be a 5 minute break between most rounds. 

3. Fundraising mini-games will be hosted after the completion of rounds 2 & 4 

4. The winners of the raffle / silent auction will be announced after the completion of round 6. 

5. Announce the prizes on offer for the 1st, 2nd and 3rd place teams as well as a prize for last place. 

(Consider spot prizes for the best team name & the completion of special tasks) 

 

- Explain the basic rules for the evening (Printed on the inside cover of each answer booklet): 

1. Please write your team name / number on each answer sheet. 

2. Questions will be read twice only, please use your notes page to avoid any confusion. 

3. At the end of each round, teams will be given 10 seconds to select a runner to bring your answer sheets up to the 

marking table.  

4. Team scores will be calculated and displayed at the end of rounds 2, 4 & 6.  

5. In the event of a tie, both teams are awesome, however a tie breaker question will be used to determine the ultimate 

winner. 

6. Smart phones or any other electronic device which may be used to check answers are not permitted to be used 

during the quiz.  

7. If a team member needs to leave the quiz for any reason during a round, they will not be allowed to re-join the quiz 

until the completion of the current round of questions. 

8. Moving from one table to another during the quiz is not permitted. 

9. Any team that elects to join the quiz late (after the 1st round and before the start of the 2nd round) will receive 1 

mark lower than the lowest mark awarded in the first round. 

10. Correct spelling on the answer sheets is not required (unless of course we ask you to spell a word), however your 

answers must be legible. If more than one answer is given when a single answer is required, your both answers will 
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be marked as incorrect. 

11. If you have a query regarding a question / answer, please raise it with your quiz master at the end of the round. Your 

quizmaster has the final say on any disputed answers. 

- Promote any fundraising mini-games & silent auctions which will take place during the night. 

7:15 p.m. Start of Round 1 

 
- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 1 

- Read the answers for round 1 

7:30 p.m. Break of 5 minutes 

 
- Remind guests to purchase raffle tickets and to view silent auction items. 

7:35 p.m. Start of Round 2 

 
- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 2 

- Read the answers for round 2 

7:50 p.m. Break of 10 minutes & mini-game 

 
- Collect a donation from each person to participate in the mini-game ($2.00 per person). 

- Conduct a mini-game and provide a prize to the winner and/or placegetters. 

8:00 p.m. Start of Round 3 

 
- Display the team score leader board for rounds 1 - 2. 

- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 3 

- Read the answers for round 3 

8:15 p.m. Break of 5 minutes 

 
- Remind guests to purchase raffle tickets and to view silent auction items. 

8:20 p.m. Start of Round 4 

 
- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 4 

- Read the answers for round 4 
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8:35 p.m. Break of 10 minutes & mini-game 

 
- Collect a donation from each person to participate in the mini-game ($2.00 per person). 

- Conduct a mini-game and provide a prize to the winner and/or placegetters. 

8:40 p.m. Start of Round 5 

 
- Display the team score leader board for rounds 1 - 4. 

- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 5 

- Read the answers for round 5 

8:55 p.m. Break of 5 minutes 

 
- Remind guests of their last chance to purchase raffle tickets or bid on the silent auction items. 

9:00 p.m. Start of Round 6 

 
- 10 questions (read questions twice with a pause in between) 

- Collect answer sheets for round 6 

- Read the answers for round 6 

9:15 p.m. Conclusion of the quiz night 

 
- Draw the raffle 

- Announce the winners of each silent auction item 

- Thank each of your sponsors & quiz night assistants 

- Announce the 1st, 2nd, 3rd place winners as well as last place and each team their prize. 

- Display the team score leader board for rounds 1 - 6. 

- Thank each team for their participation. 

9:45 p.m. End of the quiz night 

 


